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Notice of Request for Proposals 

For 
Disaster Management, Recovery, and Consulting Services 

For 
Town of Hillsborough 

Hillsborough, North Carolina 

PROJECT: Disaster Management, Recovery, and Consulting Services 
FROM: Ken Hines, Public Works Director 
NOTICE DATE: July 21, 2020 
SUBMISSION DATE: August 14, 2020 by 2:00 PM, EST 

The Town of Hillsborough is requesting proposals from qualified firms to provide disaster management, recovery, and 
consulting  services  in  the  event  of  a  natural  disaster  within  the  Town  of  Hillsborough. Sealed proposals for 
Disaster Management, Recovery, and Consulting Services (the “Project”) to be furnished to the Town of Hillsborough, 
N.C. will be received by Ken Hines, Public Works Director, 101 East Orange St., Hillsborough, N.C., until Friday,
August 14, 2020 by 2:00 PM, EST.

The award of a contract under this solicitation will be paid with federal funding. Funding is contingent upon 
compliance with all terms and conditions of funding award. All prospective firms shall comply with all applicable 
federal laws, regulations, executive orders, FEMA requirements and the terms and conditions of the funding award. 
In addition, firms providing submittals shall be responsible for complying with state law and local ordinances. 

Prospective bidders may view the Request for Proposals attached below, and on the Hillsborough website 
(wwwhillsboroughnc.gov. Click on “I Want To” menu, then “View” option, then "Bid Postings"). 

All requests for interpretations related to this RFP must be submitted in writing to the Public Works Director, Ken 
Hines, Public Works Department, Town of Hillsborough at ken.hines@hillsboroughnc.gov by 12:00 pm (noon) on 
Thursday, July 30, 2020. All responses to timely submitted requests for interpretations will be published in the form of 
an addendum on the Town’s website on Tuesday, August 4, 2020. 

For questions on the bidding procedures, contact Ken Hines at 919‐296‐9601. 

In order to be considered, all proposals must be submitted no later than 2:00 PM (EST) on Friday, August 14, 2020. Firms 
mailing proposal packages should allow delivery time to ensure timely receipt of their proposal. 
The responsibility for getting the proposal to the Town of Hillsborough Public Works Director on  or  before  the 
specified time and date is solely and strictly the responsibility of the proposing contractor. The Town will in no way be 
responsible for delays caused by any occurrence. Proposals may be hand carried, mailed, or use a commercial carrier to: 

mailto:ken.hines@hillsboroughnc.gov
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Ken Hines, Public Works Director 
Town of Hillsborough 

101 East Orange Street 
Hillsborough, North Carolina 27278 

Hours of Operation: 8:00 a.m. ‐ 3:30 p.m. (EST) 
Monday through Friday 
Phone: (919) 296‐9601 

Email:  ken.hines@hillsboroughnc.gov 

The Town of Hillsborough reserves the right to reject any and all bids for any reason or no reason and to accept the 
bid most favorable to the Town of Hillsborough. 

PUBLISHED JULY 21, 2020 
Town of Hillsborough website: www.hillsboroughnc.gov 
State of NC Interactive Purchasing System website: www.ips.state.nc.us 
HUB Website: https://ncadmin.nc.gov/businesses/hub/events 

mailto:ken.hines@hillsboroughnc.gov
http://www.hillsboroughnc.gov/
http://www.ips.state.nc.us/
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Instructions for Proposals 

For 
Disaster Management, Recovery, and Consulting Services 

For 
Town of Hillsborough 

Hillsborough, North Carolina 

PROJECT: Disaster Management, Recovery, and Consulting Services 
FROM: Ken Hines, Public Works Director 
NOTICE DATE: July 21, 2020 
SUBMISSION DATE: August 14, 2020 by 2:00 PM, EST 

PLEASE READ ALL INSTRUCTIONS CAREFULLY 
BEFORE PREPARING AND SUBMITTING YOUR BID 

All bids shall be prepared and submitted in accordance with the following requirements. Failure to comply with any 
requirement shall cause the bid to be considered irregular and shall be grounds for rejection of the bid. 

1.0 Introduction 

The Town is requesting proposals from experienced and qualified firms to provide disaster management 
recovery and consulting services in the event of a natural or manmade disaster within the area as directed by 
the Town. 

The Town of Hillsborough is located west of Durham, N.C. and northwest of  Chapel  Hill,  N.C. 
Hillsborough encompasses 3,856 acres and is located within Orange County with more than 7,000 residents 
and is a vibrant town with a diverse heritage. 

The Town will enter into a contract with no committed immediate or annual cost to the Town, and will activate 
the contract as needed. The Town is seeking to enter into a two (2) year contractual agreement with the 
option to extend for two additional one‐year periods for the services contained within this RFP. 

The Town has a primary contractor for disaster debris clearance and removal services. The primary 
contractor is Crowder Gulf, LLC. 

The Town has not activated a contract for disaster management and recovery and consulting services since    
2014 and does not have a recent bid tab for review  for  these  services.  The  Town  also  does  not  have  a  
debris management plan. 

Responding firms must, at a minimum, have performed at least three (3) disaster management, recovery and 
consulting services projects in excess of 150,000 cubic yards and provide references for the communities 
where these projects took place. Firms will need to be licensed to do business in North Carolina and certify 
that they are not included on the debarred FEMA list. It is intended that the successful bidder shall furnish all 
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tools, equipment, machinery, apparatus, labor and materials necessary to complete all work required under 
the terms of such contract(s) as may be entered into. 

2.0 Scope of Services 
The scope of services may include  disaster  management,  recovery, and  consulting services  to  support 
the oversight and  management  of  debris  clearance and removal contractors. As  such,  the  firm should 
be capable of providing a range of related services including damage assessment, debris monitoring, 
training, emergency planning, infrastructure restoration, and other services as needed and requested  by 
the Town. Other services  may include, but not limited to, facilitating communication with FEMA, FHWA, 
the State of North Carolina and other state and federal agencies, coordination with state or county 
insurance representatives, pre‐event planning, post‐event reconstruction, grant funding, and 
reimbursement services. 

A. Debris Monitoring Services

The selected firm will be expected to provide debris monitoring services to  include  debris  generated
from the public rights‐of‐way, private property, drainage areas, waterways, and other public, eligible, or
designated areas. Specific services may include:

a. Coordinating daily briefings, work progress, staffing, and other key items with the Town.

b. Selection and permitting of TDSRS locations and any other permitting/regulatory issues as necessary.

c. Scheduling work for all team members and contractors on a daily basis.

d. Hiring, scheduling, and managing field staff.

e.  Monitoring recovery contractor operations, and making/implementing recommendations to improve
efficiency and speed up recovery work.

f. Assisting the Town with responding to public concerns and comments.

g. Certifying contractor vehicles for debris removal and maintain a truck certification list utilizing FEMA
guidance.

h. Entering load tickets into a database application.

i. Digitization of source documentation (such as load tickets).

j. Developing daily operational reports to keep the Town informed of work progress.

k. Development of maps, GIS applications, etc. as necessary.

l. Comprehensive review, reconciliation, and validation  of debris  removal contractor(s) invoices  prior
to submission to the Town for processing.

m. Project Worksheet and other pertinent report preparation required for reimbursement by FEMA, FHWA
and any other applicable agency for disaster recovery efforts by Town staff and designated debris
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removal contractors. 

n. Final report and appeal preparation and assistance.

B. Emergency Management Planning and Training

As directed by the Town, the selected firm shall provide:

a. Project management to include the formulation and management of permanent work projects, task
force management, and Town Boards and Panels.

b. Technical support and assistance in developing public information regarding debris pick‐up  and
safety.

c. Other training and assistance as requested by the Town.

d. Other reports and data as required by the Town.

e. Other emergency management/consulting services identified/required by the Town,
including possibly assisting with and providing input on development of a debris
management plan.

C. Damage Assessment and Reconstruction Services

If requested, the selected firm shall provide post‐disaster damage assessment and  reconstruction
services to include assessment, planning, engineering, and construction management services. Specific
areas where services may be requested include Town facilities, utility systems, transportation systems, and
other sectors as required.

3.0 Desired Timetable 

A. RFP Issued
B. Written Questions due
C. Responses to questions
D. Submittals due
F. Anticipated Contract Award

Tuesday, July 21, 2020 
Thursday, July 30, 2020 by 12:00 noon, EST 
Tuesday, August 4, 2020 
Friday, August 14, 2020 by 2:00 PM, EST 
August 26, 2020 

*All times above are Eastern Standard Time.

4.0 Requests for Interpretation 

All questions pertaining to this RFP must be submitted in writing no later than 12:00 PM on Thursday, July 
30, 2020. Written questions should be emailed to: ken.hines@hillsboroughnc.gov. 

All responses to timely submitted requests for interpretations will be published in the form of an 
addendum of the Town’s website at www.hillsboroughnc.gov on Tuesday August 4, 2020. 

mailto:ken.hines@hillsboroughnc.gov
http://www.hillsboroughnc.gov/
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5.0 Proposal Requirements 

In order to evaluate responses efficiently and equitably, responses must be submitted as identified below. 
Failure to submit this information may render your proposal non‐responsive. Each respondent shall provide 
the following information: 

Section 1: Introduction: Company Information (Weight 5%) 
• Firm’s name and business address, including telephone, email address, website address.
• The type of firm (individual, partnership, corporation, etc.) and list the names of  all  partners,

principals, etc.
• Year established. Include former firm/company name(s) and year(s) established, if applicable.
• The name, title, address, and telephone number of the firm’s authorized negotiator. The person

identified must be empowered to make binding commitments for the firm.
• A copy of the most recently audited financial statement or Dun and Bradstreet statement if sole

proprietor. This page should be marked as “Confidential”.

Section 2: Qualifications of the Firm (Weight 10%) 
• Provide an organizational chart, resumes, and summary of staff qualifications. Key project staff

(management staff including, but not limited to: project manager, collection and disposal operations
managers, FEMA reimbursement specialist, data manager, etc.) must be full time employees of the
proposing firm.

• Provide a copy of proposer’s internal training program. This may be provided under separate cover.
This manual will NOT count towards the limit of pages for your proposal since it is being requested
under separate cover

• List any professional training and experience, especially in relation to the type and magnitude of work
required for the particular scope of services.

Section 3: Past Experience (Weight 25%) 
• Experience demonstrating current capacity and current expertise in debris removal, solid waste and

hazardous waste management and disposal.
o The proposer must demonstrate experience managing debris monitoring for government

entities involving a minimum of 150,000 cubic yards of debris for each client.
o List the number of existing disaster management contracts with other agencies. Provide an

explanation of how the firm will fulfill this contract if several entities are affected by the same
disaster and the firm has existing contracts in place with those entities. If this situation were to
arise, how will the firm assure the Town that they will provide service here and not go to another
location that has more damage?

• Documented knowledge and experience of federal, state and local emergency agencies, state and
federal programs, funding sources and reimbursement processes.

• Experience with special disaster recovery program management services including private
property/right‐of‐entry (ROE) work, waterways clean‐up and reimbursement, FEMA appeals processing,
hauler invoice reconciliation and contracting.

Section 4: Technical Approach and Delivery Schedule (Weight 20%) 
• Provide a description of how your team will work with Town staff prior to contract activation to discuss

workflow during an event
• Provide a general discussion of the proposing firm’s technical approach to the project to include startup

procedures/requirements, debris estimate methodology, analysis of debris recovery operations and



management of the debris recovery contractors, billing/invoices reporting procedures to FEMA and the 
County. 

• Provide a time line detailing the pre‐event planning (based on hours/days after contract award).

Section 5: References: Past Performance (Weight 15%) 
• Provide references for which the firm has performed services within the past ten (10) years that are

similar to the requirements in the Scope of Services. It is preferred that references be from government
entities for debris monitoring experience involving a minimum of  150,000  cubic yards of debris.
Provide the reference contact name, address, e‐mail address, telephone number(s), date of the contract,
and amount of contract.

Section 6: Hourly Rates (Weight 20%) 

ection 7: Other Requirements (Weight 5%) 
• Information concerning any pending, ongoing, or prior litigation within the last 10 years.
• Any and  all  exceptions/deviations  to  the  required  Scope  of  Services  and/or  the  Sample

Agreement shall be documented on a separate page.
• Statement of the firm’s willingness and ability to utilize local contractors and their general requirements for

doing so. This includes the contractor’s use of minority and women owned businesses to provide services.

6.0 Submission of Proposals 

A. Deadline: Deliver two (2) original hardcopies. Proposals shall be sealed and marked Town of
Hillsborough, Disaster Management, Recovery, and Consulting Services.” Sealed proposals must be
received by 2:00 PM EST, on August 14, 2020, at Town Hall, Town of Hillsborough, 101 East
Orange Street, Hillsborough, NC 27278. (Mailed copies are required. The vendor may choose to
submit one (1) electronic copy (pdf format) for staff convenience by email to
ken.hines@hillsboroughnc.gov with “Disaster Management, Recovery, and Consulting Services” in
the subject line.) 

B. Addenda: Each Proposer is responsible for determining that all addenda issued by the Town of
Hillsborough, Public Works Director have been received before submitting a proposal. All such
addenda shall become part of the contract and all Bidders shall be bound by such addenda.

C. Identification: Proposals shall be enclosed in a sealed envelope addressed to the Public Works
Director, Town of Hillsborough, 101 East Orange St., Hillsborough, NC 27278 and should be clearly
marked “RFP, Disaster Management, Recovery, and Consulting Services ”.

D. Time is of the essence: Any proposal received after the announced time and date for submittal,
whether by mail or otherwise, will be rejected. It is the sole responsibility of the firm for ensuring that
their proposal is received by the Public Works Director  before the deadline indicated above. The
Town of Hillsborough Public Works Department will in no way be responsible for delays caused by
any occurrence.

E. Preparation of Response: The firm’s proposal should be prepared simply and economically and should
provide all the information which it considers pertinent to its proposal and qualifications for the work
to be performed. Emphasis should be placed on completeness of services offered and clarity of
content. 9 

mailto:ken.hines@hillsboroughnc.gov
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The response should be limited to fifty (50) pages. To allow for a timely review process, please submit 
only requested and relevant information. 

F. Propriety Information: Trade secrets or proprietary information submitted by a proposer, in
connection with a procurement transaction shall not be subject to the public disclosure under the NC
Public Records Law. However, the proposer or offeror must invoke the protection of this section prior
to or upon submission of the data or other materials, and must identify the data on other materials to
be protected and state the reasons why protection is necessary.

Each individual page shall be identified in boldface at the top as "CONFIDENTIAL" in a font size of 14
or larger. Any section of the proposal that is to remain confidential shall also be so marked in boldface
on the title page of that section along with each individual page within that section. Cost information
and any other public information may not be deemed confidential; therefore, it is requested that only
the necessary confidential pages be marked.

G. Binding: Submittals must include the proposer’s bid certification form (contained within) signed by an
authorized representative of the company/firm to legally bind the offer. All proposals submitted
without such signature may be deemed non‐responsive.

H. Miscellaneous: Nothing herein is intended to exclude any responsibilities or in any way restrain or
restrict competition. All firms are encouraged to submit proposals. The Town reserves the right to
waive any informalities and to reject any and/or all proposals. In addition, the Town reserves the right
to cancel a solicitation at any time prior to the award of a contract.

7.0 General 

A. Time for Consideration: The Town shall have a period of ninety (90) calendar days from due date of the
proposals in which to award the contract. The Proposer shall be bound by their proposal during that time. A
company may withdraw a proposal by written request prior to the date and time of the proposal opening.

B. Contract Term: It is the intent of the Town to enter into a two (2) year contractual agreement with the
option to extend for two additional one‐year periods. This contract shall only be used on an “as needed”
basis as determined solely by Town.

C. Evaluation of Submittals: Evaluation factors have been identified Section 5. “Proposal Requirements.”
Proposals will only  be  evaluated  on  the  factors  included  within  this  RFP.  A  committee will
evaluate all responses received by scoring them on the weighted system provided.

The evaluation committee will be comprised of Town personnel.

The Town is not required to hold interviews; however, depending on the number of responses and the
information contained in the responses, the Town may decide to conduct interviews with firms that the
committee believes have demonstrated within their proposal the required experience and qualifications
of the firm. In addition, the firm’s experience, references, and past performance on public contracts will
be considered.

D. Contract Award: The contract shall be awarded to the firm whose proposal is determined to be most
advantageous to the Town, taking into consideration the firm’s qualifications, experience, and price.
Consideration shall also be given to the company’s integrity, compliance with public policy, record of
past performance, references, and financial and technical resources.
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E. Contracting with small, minority and women owned business enterprises: The Town encourages all
businesses, including minority and women‐owned businesses to respond to all Request for Proposals. In
addition, if subcontracts are let, the awarded contractor must ensure that the necessary affirmative steps
are taken:

a. Place qualified small, minority, and woman‐owned businesses on solicitations lists;
b. Assure that such businesses are solicited when they are potential sources;
c. Divide total requirement, when economically feasible, into smaller tasks or quantities to permit

maximum participation by such businesses;
d. Establish delivery schedules, where requirements permit, which encourage such businesses to

respond;
e. Use service and assistance from such organization as SBA, minority business development agency

of the Department of Commerce;

Firms shall include these special provisions in all subcontracts for this contract. Failure on the part of the 
Contractor to carry out the requirements set forth in the special provision may constitute a breach of 
contract and after proper notification may result in termination of the contract or other appropriate 
remedy. 

F. Activation of Contract: Should the contract be activated, fees will be estimated based off the initial
assessment of damages occurred.

G. Funding Source: Payment for services under contract by this solicitation will be paid with federal funding.
Funding is contingent upon compliance with all terms and conditions of funding award. The selected firm
shall comply with all applicable federal laws, regulations, executive orders, FEMA requirements and the
terms and conditions of the funding award.

H. Compliance by Awarded Firm: The awarded firm shall comply with all applicable federal laws,
regulations, executive orders, FEMA requirements, and the terms and conditions of the funding award.
In addition, firms providing submittals shall be responsible for complying with state law and local
ordinances.

I. Certification of Proposer Regarding Debarment: By submitting a proposal under this solicitation, the
Proposer or offeror certifies that neither it nor its principals are presently debarred or suspended by any
Federal department or agency from participation in this transaction.

J. Form of Contract. The contract to be awarded as a result of this RFP will be in substantially the same form
and content as the sample “Federal Assistance ‐ Small Services Contract” included in this bid package. In
the event that additional terms and conditions are proposed to be attached to said contract, there shall
be none of the following unless Town’s express prior written agreement is obtained: (i) any limitation on,
or disclaimer of, implied or express warranties or the liability of Contractor; (ii) any limitation on damages,
including a limitation on consequential damages; (iii) any requirement for arbitration or for mandatory
mediation; (iv) any requirement that Town officials or employees keep information confidential or that
records be kept confidential by the Town, unless the requirement for confidentiality meets the
requirements of the North Carolina Public Records law.

K. Insurance Provisions: The successful bidder shall procure and maintain during the life of the contract the
Insurance Provisions as outlined in the attached Sample “Federal Assistance – Small Services Contract.”
Required coverage limits will be 1) Comprehensive General Liability and Business Automobile ‐ $1,000,000
per occurrence and 2) Workers’ Compensation ‐ $100,000 for both employer’s liability and bodily injury
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by disease for each employee and $500,000 for the disease policy limit. The Town shall be named as an 
additional insured for Comprehensive General Liability and Business Automobile policies. 

8.0 Payment 

A 10% retainage will be held until the end of the project when final reconciliation is complete. 

Firms must submit invoices regularly by the end of each month for services performed. Invoices cannot be 
turned in for more than a 30‐day period. Contractor must submit final invoice within thirty (30) days of 
completion of scope of work. Completion of scope of work will be acknowledged, in writing, by the Town 
Debris Manager. 

The Contractor shall bill and the Town shall pay the unit prices set forth therein. Payment will be made by the 
Town within thirty (30) days of receipt of an accurate invoice, approved by the by the Contract Coordinator. 
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Non-Collusion Affidavit 
Proposal Request No.Q19-119 
State of North Carolina 
Town of Chapel Hill 

 (name of individual), being first duly sworn, deposes and says that: 
1. He/She is the  (title) of  (company 

name), the proposer that has submitted the attached proposal; 
2. He/She is fully informed respecting the preparation and contents of the attached proposal and of all pertinent

circumstances respecting such proposal;
3. Such proposal is genuine and is not a collusive or sham proposal;
4. Neither the said proposer nor any of its officers, partners, owners, agents, representatives, employees or parties

in interest, including this affiant, has in any way colluded, conspired, connived or agreed, directly or indirectly,
with any other proposer firm or Person to submit a collusive or sham proposal in connection with the contract
for which the attached proposal has been submitted or to refrain from proposing in connection with such contract,
or has in any manner, directly or indirectly sought by agreement or collusion of communication or conference
with any other proposer, firm or person to fix the price or prices in the attached proposal or of any other proposers,
or to fix any overhead, profit or cost element of the proposal price of the proposal of any other proposer or to
secure through collusion, conspiracy, connivance or unlawful agreement any advantage against the Town or any
person interested in the proposed contract; and

5. The price or prices quoted in the attached proposal are fair and proper and are not tainted by any collusion,
conspiracy, connivance or unlawful agreement on the part of the proposer or any of its agents, representatives,
owners, employees, or parties in interest, including this affiant.

Signature 
Seal 

if 
Title Corporation 

Date: 

This form must be notarized 
SUBSCRIBED AND SWORN TO BEFORE ME, 
This  day of , 2019 

Notary Public   

My Commission Expires: 



14 

Certification Regarding Lobbying 

“Byrd Anti-Lobbying Amendment, 31 U.S.C. § 1352 (as amended) 

This certification requirement applies to all FEMA grant and cooperative agreement programs.   Contractors that 
apply or bid for an award of $100,000 or more shall file the required certification required by 49 CFR Part 20, “New 
Restrictions on Lobbying.” Each tier certifies to the tier above that it will not and has not used federally appropriated 
funds to pay any person or organization for influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an employee of a member of Congress in 
connection with obtaining any Federal contract, grant, or any other award covered by 31 U.S.C. § 1352. Each tier shall 
also disclose the name of any registrant under the Lobby Disclosure Act of 1995 who has made lobbying contacts on its 
behalf with non-federal funds with respect to that federal contract, grant or award covered by 31 U.S.C. 1352. Such 
disclosures are forwarded from tier to tier up to the recipient. 

The offeror, by signing its offer, hereby certifies, to the best of his or her knowledge and belief that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any
person for influencing or attempting to influence an officer or employee of an agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with the
awarding of any Federal contract, the making of any Federal grant, the making of any Federal loan, the
entering into of any cooperative agreement, and the extension, continuation, renewal, amendment, or
modification of any Federal contract, grant, loan, or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing
or attempting to influence an officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in connection with this Federal contract,
grant, loan, or cooperative agreement, the undersigned shall complete and submit Standard Form- LLL,
“Disclosure Form to Report Lobbying,” in accordance with its instructions.

3. The undersigned shall require that the language of this certification be included in the award documents for
all sub awards at all tiers (including subcontracts, sub grants, and contracts under grants, loans, and
cooperative agreements) and that all subrecipients shall certify and disclose accordingly.

This certification is a material representation of fact upon which reliance was placed when this transaction was made or 
entered into. Submission of this certification is a prerequisite for making or entering into this transaction imposed by 31, 
U.S.C. § 1352 (as amended by the Lobbying Disclosure Act of 1995). Any person who fails to file the required 
certification shall be subject to a civil penalty of not less than $10,000 and not more than $100,000 for each such failure. 

The Contractor,  , certifies or affirms the truthfulness and 
accuracy of each statement of its certification and disclosure, if any. In addition, the Contractor understands and agrees 
that the provisions of 31 U.S.C. § 3801 et seq., apply to this certification and disclosure, if any. 

Signature of Contractor’s Authorized Official Printed Name and Title of Contractor’s Authorized Official 

Date:   
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To Whom It May Concern: 

Proposer’s Bid Certification Form 
Hillsborough Disaster 

Management Recovery and 
Consulting Services 

I have carefully examined the Request for Proposal and any other documents accompanying or make a part of this 
Request for Proposal. 

I hereby propose the following hourly rates. Hourly rates shall include all costs associated with the required services. 
I agree that my proposal will remain firm a period of up to 90 days in order to allow the Town adequate time to 
evaluate the proposals. 

NOTE: Proposers bid certification form must be notarized – see next page. 

POSITIONS 

Project Manager 

HOURLY RATES 

$ 
Operations Managers $ 
Schedule/Expeditors $ 
GIS Analyst $ 
Field Supervisors $ 

Debris Site/Tower Monitors $ 

Environmental Specialist $ 
Project Inspectors $ 
(citizen drop‐off site monitors) 

Load Ticket Data Entry Clerks $ 

Billing/Invoice Analysts $ 
Administrative Assistants $ 
Field Coordinators $ 
(crew monitors) 

Other Required Positions 
(please specify) $ 

(please specify) $ 

(please specify) $ 

Proposer may include other positions, with hourly rates and attach job description for each position. 

I certify that all information contained in this proposal is truthful to the best of my knowledge and belief. I further 
certify that I am duly authorized to submit this proposal on behalf of the firm as its act and deed and that the firm is 
ready, willing and able to perform if awarded the contract. 

I further certify, under oath, that this proposal is made without prior understanding, agreement, connection, 
discussion, or collusion with any other person, firm or corporation submitting a proposal for the same product or 
service; no officer employee or agent of the Town or any other proposer is interested in said proposal; and that the 
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undersigned executed this Proposer’s Certification with full knowledge and understanding of the matters therein 
contained and was duly authorized to do so. 

This is an acknowledgement that FEMA financial assistance will be used to fund the contract only. The firm will comply 
with all applicable federal laws regulations, executive orders, and the latest version of FEMA policies, procedures, and 
directives. 

It is distinctly understood that the Town reserves the right to reject any or all proposals. 

Name of Firm 
Federal Tax ID: 

Phone:   

Authorized Signature Fax:   

Printed or Typed Name and Title 
Email:   

NOTARIZE 
Subscribed and sworn to before me this 

Mailing Address day of  , 2019 

City/State/Zip Code 
Notary Public  

My Commission expires: 

(SEAL, if Corporation) 

THIS FORM MUST BE NOTARIZED 



Certification Regarding Debarment and Suspension 

The Use of any Contractor that has been declared debarred by the office of Federal Contract Compliance Programs 
(OFCCP) is prohibited. Further the use of subcontractor(s) that has been declared debarred by OFCCP is prohibited. 
A complete list of federally disbarred contractors can be found at www.sam.gov. It is the sole responsibility of the 
Contractor to ensure that subcontractor(s) are in good standing with the OFCCP and not on the disbarment list. 

The undersigned applicant certifies to the best of his or her knowledge and belief, that he applicant and its principals: 

(a) are not presently debarred, suspended, proposed for debarment, declared ineligible or voluntarily excluded
from covered transactions by any Federal Department or agency;

(b) have not within a 3-year period preceding this proposal been convicted of or had a valid judgment rendered
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to
obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction;
violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen property;

(c) are not presently indicted or otherwise criminally or civilly charged by a governmental entitle (Federal,
State, or local) with commission of any of the offenses enumerated in paragraph (b) of this certification;
and

(d) have not within a 3-year period preceding this application/proposal had one or more public transactions
(Federal, State, or local) terminated for cause or default.

Should the applicant not be able to provide this certification, an explanation as to why should be placed after the 
assurances page in the application package. 

The applicant agrees by submitting the proposal that it will include, without modification, the clause titled “Certification 
Regarding Debarment, Suspension, in eligibility, and Voluntary Exclusion-Lower Tier Covered Transactions” in all 
lower tier covered transactions (i.e., transactions with sub-grantees and/or contractors) and in all solicitations for lower 
tier covered transactions. 

(Seal if Corporation ) 
Signature 

Title 
Date: 

NOTARIZE 
SUBSCRIBED AND SWORN TO BEFORE ME, 
This  day of  , 2019 

NOTARY PUBLIC   

My Commission Expires: 
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Sample Contract-“Federal Assistance – Small Services Contract” 

The awarded Contractor will be required to enter into a contract issued by the Town. Any exceptions 
to the terms of this Agreement or additional terms must be included as requested in “5.0 Proposal 
Requirements” Section 7. 

STATE OF NORTH CAROLINA CONTRACT FOR 
COUNTY OF ORANGE {DESCRIPTION OF SERVICES TO BE 

PROVIDED UNDER THIS CONTRACT} 

This Contract is made and entered into by and between the “Town of Hillsborough”, herein “Town”, 
and  “{Contractor’s Full Legal Name}”, herein “Contractor”, for services hereinafter described for the 
Town of Hillsborough. This Contract is for {Description of Services to be Provided Under This Contract}. 

WITNESSETH 
That for and in consideration of the mutual promises and conditions set forth below, the Town and Contractor 
agree: 

1. Duties of the Contractor: The Contractor agrees to perform those duties described in Exhibit A
attached hereto and incorporated herein by reference.

2. Duties of the Town: The Town shall pay for the Contractor’s services as set forth in Exhibit A.

3. Fee Schedule and Maximum Sum: Contract amount is not to exceed {insert a not to exceed amount}.
Payment shall be made according to Exhibit A.

4. Federal Assistance. This Contract is funded, in whole or in part, by federal assistance. Accordingly,
the federal provisions contained in Exhibit B apply, as applicable.

5. Billing and Payment: The Contractor shall submit a bill to the Town for work performed under the
terms of this Contract. The Contractor shall bill and the Town shall pay the rates set forth therein.
Payment will be made by the Town within thirty (30) days of receipt of an accurate invoice, approved
by the contact person or his/her designee.

6. Indemnification and Hold Harmless: The Contractor agrees to indemnify and hold harmless the Town
of Hillsborough and its officers,  agents  and  employees  from  all  loss,  liability,  claims  or
expense (including reasonable attorneys’ fees) arising from bodily injury, including death or
property damage to any person or persons caused in whole or in part by the negligence or willful
misconduct of the Contractor except to the extent same are caused by the negligence or misconduct
of the Town.

7. Insurance Provisions: The Town requires evidence of Contractor’s current valid insurance (if
applicable) in the amounts stated below during the duration of the named project and further requires
that the Town be named as an additional insured for Comprehensive General Liability and Business
Automobile policies. The required coverage limits are: 1) Comprehensive General Liability and
Business Automobile - $1,000,000 per occurrence and 2) Workers’ Compensation - $100,000 for both
employer’s liability and bodily injury by disease for each employee and $500,000 for the disease
policy limit. 18
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8. Non-Discrimination: The Contractor contractually agrees to administer all functions pursuant to this
Contract without discrimination because of race, creed, sex, national origin, age, economic status,
sexual orientation, gender identity or gender expression.

9. Federal and State Legal Compliance: The Contractor must be in full compliance with all applicable
federal and state laws, including those on immigration.

10. E-Verify: The Contractor shall comply with the requirements of Article 2 of Chapter 64 of the North
Carolina General Statutes. Further, should Contractor utilize a subcontractor(s), Contractor shall
require the subcontractor(s) to comply with the requirements of Article 2, Chapter 64 of the General
Statutes. Pursuant to North Carolina General Statute § 143-133.3 (c)(2), contracts solely for the
purchase of apparatus, supplies, materials, and equipment are exempt from this E-Verify provision.

11. Amendment: This Contract may be amended in writing by mutual agreement of the Town and
Contractor. 

12. Termination: Except as may be set forth for certain described contracts in Exhibit B, either party may
terminate this Contract at any time by giving the other party thirty (30) days written notice of
termination prior to the end of the term as described herein.

13. Interpretation/Venue: This Contract shall be construed and enforced under the laws of North Carolina.
The courts and the authorities of the State of North Carolina shall have exclusive jurisdiction over all
controversies between the parties which may arise under or in relation to this Contract. In the event of
any dispute between the parties, venue is properly laid in Orange County, North Carolina for any state
court action and in the Middle District of North Carolina for any federal court action. Contrary to any
provision that may be contained in any exhibit attached hereto the Town shall not consent to 1)
resolving any dispute by means of arbitration and/or 2) waiver of a trial by jury.

14. Preference: In the event that the terms of any exhibit attached hereto are not consistent with the terms
of this Contract, this Contract shall have preference; provided that where either any exhibit attached
hereto or this Contract establishes higher standards for performance by either party, the higher
standard, wherever located, shall apply.

15. Severability: The parties intend and agree that if any provision of this Contract or any portion thereof
shall be held to be void or otherwise unenforceable, all other portions of this Contract shall remain in
full force and effect.

16. Assignment: This Contract shall not be assigned without the prior written consent of the parties.

17. Entire Agreement: This Contract shall constitute the entire agreement of the parties and no other
warranties, inducements, considerations, promises, or interpretations shall be implied or impressed
upon this Contract that are not expressly addressed herein. All prior agreements, understandings and
discussions are hereby superseded by this Contract.
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18. Non-Appropriation Clause: Contractor acknowledges that the Town is a governmental entity, and the
Contract validity is based upon the availability of public funding under the authority of its statutory
mandate. In the event that public funds are unavailable and not appropriated for the performance of
Town’s obligations under this Contract, then this Contract shall automatically expire without penalty
to the Town, thirty (30) days after written notice to Contractor advising of the unavailability and non- 
appropriation of public funds. It is expressly agreed that the Town shall not activate this non- 
appropriation provision for its convenience or to circumvent the requirements of this Contract, but
only as an emergency fiscal measure during a substantial fiscal crisis, which affects generally its
governmental operations.

19. Construction Project Related Sales Tax: If applicable, the Contractor shall furnish the Town certified
statements setting forth, the cost of all materials purchased from each vendor and the amount of North
Carolina sales and use taxes paid thereon. In the event the Contractor makes several purchases from the
same vendor, the Contractor’s certified statement shall indicate the invoice number, the inclusive dates
of the invoices, the total amount of the invoices, and the North Carolina sales and use taxes paid
thereon. The Contractor’s certified statement shall also include the cost of any tangible personal
property withdrawn from the Contractor’s warehouse stock and the amount of North Carolina sales or
use tax paid thereon by the Contractor. The Contractor shall furnish such additional information as the
Commissioner of Revenue of the State of North Carolina may require to substantiate a refund claim
by the Town for sales or use taxes. The Contractor shall obtain and furnish to the Town similar certified
statements by the subcontractors. The certified statements to be furnished shall be in the form of the
standard CONTRACTOR’S SALES TAX REPORT and shall be submitted with each request for
payment. The Town will not make payment to the Contractor until the CONTRACTOR’S SALES
TAX REPORTS ARE SUBMITTED. Any and all refunds received by the Town of said taxes shall
remain with the Town, and the Contractor shall not be entitled to such refund.

19. Term: This Contract, unless amended as provided herein, shall be in effect until
{ }, 20{ }. 

[SIGNATURES ON FOLLOWING PAGE.] 



This Contract is between the Town of Hillsborough and {Contractor’s Full Legal Name} for {Description 
of Services to be Provided Under This Contract}. 

IN WITNESS WHEREOF, the parties hereto cause this agreement to be executed in their respective names. 

{CONTRACTOR’S FULL LEGAL NAME} 

SIGNATURE PRINTED NAME & TITLE 

WITNESS PRINTED NAME & TITLE 

TOWN OF HILLSBOROUGH 

DEPARTMENT HEAD OR DEPUTY/TOWN MANAGER 

PRINTED NAME & DEPARTMENT 

ATTEST BY TOWN CLERK: 

TOWN CLERK TOWN SEAL 

Town Clerk attests date this the day of , 20 . 

Approved as to Form and Authorization 

TOWN LEGAL STAFF 

This instrument has been pre-audited in the manner required by the Local Government Budget and Fiscal 
Control Act. 

FINANCE OFFICER DATE 

21 



EXHIBIT A 

This Exhibit will include the submitted proposal and this RFP as an attachment, incorporating requirements 
by reference. 



EXHIBIT B 

Additional Provisions for Contracts Funded Through Federal Assistance, 

Including Provisions for FEMA Assistance, Reimbursement Contracts 

This Contract for purchases, services, construction or repairs to be provided by the Contractor hereto to the Town of Chapel Hill is funded, 
in whole or in part, by Federal assistance in the form of grant, sub‐grant, loan or reimbursement either directly to the Town as a recipient 
or to the Town as a subrecipient of funding provided from the Federal government to an agency of the State of North Carolina or to 
another pass‐through agency. Accordingly, the following Federal provisions apply to this Contract pursuant to 2 CFR § 200.326 and 2 CFR 
Part 200, Appendix II, as applicable. 

A. All Contracts - Compliance with Debarment and Suspension
(Executive Orders 12549 and 12689). A contract award (see 2 CFR § 
180.220) must not be made to parties listed on the government wide 
exclusions in the System for Award Management (SAM), in accordance 
with the 0MB guidelines at 2 CFR Part 180 that implement Executive 
Orders 12549 (3 CFR Part 1986 Comp., p. 189) and 12689 (3 CFR Part 
1989 Comp., p. 235), "Debarment and Suspension." SAM Exclusions
contain the names ot parties debarred, suspended, or otherwise 
excluded by agencies, as well as parties declared ineligible under
statutory or regulatory authority other than Executive Order 12549. (2 
CFR Part 200, App. II (1))

B. Certain Contracts ‐ Compliance with the Energy Policy and 
Conservation Act (42 U.S.C. 6201). Contractor will comply with
mandatory standards and policies relating to energy efficiency which 
are contained in the state energy conservation plan. (2 CFR Part 200,
App. II (H)) 
C. Certain Contracts ‐ Compliance with Rights to Inventions Made 
Under a Contract or Agreement. If the Federal award meets the 
definition of "funding agreement" under 37 CFR §401.2 (a) and the 
recipient or subrecipient wishes to enter into a contract with a small 
business firm or nonprofit organization regarding the substitution of 
parties, assignment or performance of experimental, developmental, or 
research work under that "funding agreement," the recipient or
subrecipient must comply with the requirements of 37 CFR Part 401, 
"Rights to Inventions Made by Nonprofit Organizations and Small 
Business Firms Under Government Grants, Contracts and Cooperative 
Agreements," and any implementing regulations issued by the 
awarding agency. (2 CFR Part 200, App. II (F))
o. Prime Construction Contracts in excess of $2,000 (when required 
byl=ederal program legislation)  - Compliance with Davis-Bacon Act,
as amended (40 U.S.C. 3141‐3144 and 3146‐3148) as supplemented by 
Department of Labor regulations (29 CFR Part 5, "Labor Standards 
Provisions Applicable to Contracts Covering Federally Financed and 
Assisted Construction"). Contractor is required to pay wages to
laborers and mechanics at a rate not less than the prevailing wages 
specified in a wage determination made by the Secretary of Labor. In 
addition, Contractor must pay wages not less than once a week. The 
Town must place a copy of the current prevailing wage determine
issued by the Department of Labor in each solicltation. The decision to 
award a contract or subcontract must be conditioned upon the 
acceptance of the wage determination. The Town must report all 
suspected or reported violations to the Federal awarding agency. [2 CFR 
Part 200, App. II ID)] 
E. Prim@ Construction Contracts in @xc@ss of $2,000 (when required 
by �d0ralprogram leqislation)-Complianoowith the Copeland "Anti•
Kickback" Act (40 U.S.C. 3145), as supplemented by Department of 
Labor regulations (29 CFR Part 3, "Contractors and Subcontractors on 
Public Building or Public Work Financed in Whole or in Part by Loans 
or Grants from the United States"). Contractor is prohibited from 
inducing, by any means, any person employed in the construction, 
completion, or repair of public work, to give up any part of the 
Federal Assistanee / FEMA -9.13.2018 

compensation to which he or she is otherwise entitled. The Town must 
report all suspected or reported violations to the Federal awarding 
agency. [2 CFR Part 200, App. II (D)) 
J:. All Contracts of $10,00 0 .and above ‐ Termination by Town. The 
Town reserves. the right to immediately terminate any agreement in 
excess of $10,000 in the event the Contractor fails to: (1) meet 
schedules, deadlines, and/or delivery dates within the time specified in 
the procurement solicitation, contract, and/or a purchase order; (2) 
make any payments owed; or (3) othervvise perform in accordance with 
the contract and/or the procurement solicitation. The Town also 
reserves the right toterminate the Contract for convenience, with thirty 
(30) days written notice to the Contractor, if the Town believes, in its 
sole discretion, that it is in the Town's best interest to do so. In the event 
the Town terminates. this Contract for convenience, the Contractor will 
be compensated for work performed and accepted and goods accepted 
by the Town as of the termination date, Any award under this
procurement process is not exclusive and the Town reserves the right 
to purchase goods and services from other vendors when it is in the
best interest of the Town. (2 CFR Part 200, App. II (B)) 
G. Contracts for purchases exceeding $10,000 in value for a single
item or through cumulative acquisition - Compliance with section 
bU(U ot the �olld waste u1sposal Act, as amende<I by tne Hesource 
Conservation and Recovery Act (Procurement of recovered materials 
(2 CFR §200.322]). In performance of this contract, contractor must
comply with section 6002 of the Solid Waste Disposal Act, as amended 
by the Resource Conservation and Recovery Act. The requirements of 
Section 6002 include procuring only items designated in guidelines of 
the Environmental Protection Agency (EPA) at 40 CFR part 247 that
contain the highest percentage of recovered materials practicable,
consistent with maintaining a satisfactory level of competition, where 
the purchase price of the item exceeds $10,000 or the value of the 
quanttty acquired during the preceding fiscal year exceeded $10,000; 
procuring solid waste management services in a manner that maximizes 
energy and resource recovery; and establishing an affirmative
procurement program for procurement of recovered materials
identified in the EPA guidelines. [2 CFR Part 200, App. II (K)J 
H. All contracts in excess of $10 0 000 ‐Compliance with Byrd Anti‐ 
Lobbying Amendment (31 U.S.C.1352). Contractor will not and hasnot 
used Federal appropriated funds to pay .any person or organization for 
influencing or attempting to influence an officer or employee of any 
agency, a member of Congress, officer or employee of Congress, or an 
employee of a member of Congress in connection with obtaining any 
Federal contract, grant or any other award covered by 31 U.S.C. 1352, 
Each tier must disclose any lobby with non‐Federal funds that takes
place in connection with obtaining any Federal award. Such disclosures 
are to be forwarded from tier to tier up to the non‐Federal award. [2 
CFR Part 200, App. II (J)j 
I. Contracts in excess of $100.000 involving employment of 
mechanic s or laborers (where applicable) ‐Compliance with Contract 
Work Hours  and  Safety  Standards Act 40 U.S.C.  3702 and 3704 (40
U.S.C.   3701‐3708,   as   supplemented   by   Department   of  Labor 



 
 

 

 

regulations [29 CFR Part 51), Per 40 U.S.C. 3702, Contractor must 
compute the wages of every mechanic and labor er on the basis of a 
standard work week of 40 hours. Work in excess of the standard work 
week is perm issib le provided that the worker is com pe nsat ed at a rate 
of not less t han one and a h alf ti mes t he basic rate of pay for al l hours 
wor ke d in excess. of 40 hou rs i n t he wo rk w ee k. Pe r 40 U.S.C. 3704, no 

instances in which an emp loyee who has  access  t o  t he 
compensat io n infor matio n of ot her emp loyees or app lic ants as a 
part of such employee's essent ial jo b f unctions discloses the 
compensat io n of such othe r employees o r appl ican t s to indi viduals 
who do not ot herwise have access to such informat ion , unless such 
d is clos ure is i n re s po nse t o a formal comp la i nt or ch arge, in 

la borer o r me chan ic i nvo lved in const ruct io n work ca n be re qui re d to f u rt he ra nce   of   a n   inve s.ti,gat io n,   proceed in, g he.a ri n,g, or action, 
work in surrou ndingsor under working conditio ns which are unsanitary, 
hazardous or dangerous. These r equirements do not app ly to the 
purchases of suppl ies or mater ial s or articles o rdinaril y availabl e on th e 
open market. or contracts for t ransportation or t ransmission of 
intelligence. [2 CFR Part 200, App. II (E)] 
J, All Contracts of $150,000 and above - Breach or Violation of Terms 
by Contractor. The Town reserves all r ights and priv ileges under t he 
opp l iC,jb le law ,jnd r g:u la t ion :5 w i t h r e::!ip c t to t h i:5 p rocu r m n t in t h e 
event of breach or violat ion of terms of this Contra ct by the Contra ctor . 
[2 CFR Part 200, App, II (A)] 
K. Contra cts in excess of $150.000 - Compliance with Clean Air  Act 
(42 U.S.C. 7401-7671q.) and the Federal Water Pollu t ion Control Act 
(33 U.S.C. 1251 -B Bn, as amended. Con t racts and subgrant s  of 
amoun ts in excess of $150,000 must contai n a pro vision t hat req uires t 
he  no n-Fe dera l a wa rd to agree to comply wit h a l l a pp li c ab le  sta  nda rd s., 
or de rs. or reg u lat io ns iss ue d purs.u ant to the Clea n Ai r Act (42 U.S.C. 
7401-7671q) and t he Federal Water Pollution Con tr o l Act as amended 
133 U.S.C. 1251-1387). Violat io ns must be repon ed to the Federal 
award  ing  agency  and  the  Regional  Office  of   the   Environmental 
Pro te ction Agency IEPA). [ 2 CFR Part 200, App, II (G)] 

L. Const ructi on Contracts {except as prov id ed under41CFR Part 60) 
- Equal Employment Opportunity Clause under 41 CFR 60-1,4(b), in 
accordance with Execu ti ve Order 11246, "Equal Employment 
Opportunity" (30 FR 1 2319, 12935, 3 CFR Part, 1964-1965 Comp ., p. 
339), as amended by Executive Order 11375, "Amendi ng Executive 
Order 11246 Relat ing to Equal Empl o yment Opportunity," and 
implementi ng regulations at 41 CFR Pan  60, "Office  of  Federal 
Contract Compliance Programs, Equal Employment OpJ>Ortunity, 
Depanment of Labor." During t he perfor mance of th is Co n tr act, t he 
Contr acto r agrees as fo l lows: 
11 ) The Cont r actor wi ll not  discri minat e  agai nst  any  employee  or 

app licant for employment because of race, colo r, religio n1  sex, 
sexual  orientation,  gender  iden tity ,   or   nation al   origin.   The 
cont ractor will take affirm ative action to ensure th at applica nt s are 
employed, and t hat employees are treated during employment wit 
hou t regard  t o t he ir race?   c o  lo r, re ligio n, se x, sexua  l or ie ntat io rn  ge n 
de r ide nti t y, o r na t io n.a l o rigin. Such act io n s.h all incl ude , but no t be 
limited to the following: 
Emp l o yme nt , u pgrad i ng, de mot io n, o r t ransfe r; recru itme nt o r 
recruitment ad vertising; layoff or term inatio n; rates of pay or other 
forms  of  compensat ion;  and  selection  for   t raining,   including 
appr enticeship. The Con t ractor agrees to post in conspicuous 
places. av ailable to emplovees and app licants fo r emplovment. 
notic es to be provided sell ing fort h  t he  provisions  of  this 
nondiscri minat ion cla use. 

12) The Contr acto r will, in al l solicitat ions or adve rtisements for 
employees placed by or on behalf of the  con tra ctor,  state t hat  all 
q ualified app licants will receive considera ti on fo r employment 
without regard to race, color, religion, sex, sexual orientat ion, 
gender ident ity, or nat ion al orig i n. 

13) The Con t racto r will not discharge or in any other mann er 
discriminat e against any employee or applicant for employment 
because such emp loyee or appl ic ant has inqu i red about , discussed, 
or  d i s closed    t he   com  pe nsa t ion   o f  the    e m plo  yee   or   app l ic a nt  or 
another  e mp lo yee   o r  app lica  nt.  Th is   provisi  o  n  s h a ll  not   .a pply to 
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including an in vestigatio n conducted by t he employer, or is 
consistent with the Contrac tor's legal du t y to furnish informat ion. 

(4) The  Co nt racto   r  w il l  se   nd  to  e.ach  la bo r  un io n or  re prese nt at ive  of 
worke rs with which he  has a  collective  bargai ning  agreement  or 
ot her con tr act or  understandi ng,  a notice to  be provided adv ising  
t he said labor union or workers' rep resentativesof t he cont ractor 's 
commttm ents under this sectio n, and shall post copies of the notice 
in coMp ic uo us pl.'lce s. o:111a il ab l e to em p l o es a n d i:1pp l i ci:1nB. for 
employment . 

(5) The Co nt ractor will comp ly with all provisions of Execut ive Orde r 
11246 of Sep t ember 24, 1965, an d of the rules, regulat ions, and 
relevant orders of the Secretary of Labor. 

(6) The Con t ractor will furnish all infor matio n and reports required by 
Execut ive Order  11246  of  September  24,  1965,  and  by  rule s, 
reg u lat io  ns,  a nd   o rde rs  of  t he  Sec reta ry of  La bor,  or  purs ua nt  
t heret o, an d will permit access to his books, records, and accounts 
by the admi nistering agency an d the Secr etar y of Labor for purp 
oses of investigat ion to  ascert ain complianc e wit h such ru le, s reg 
ulat ions1 an d order s. 

(71 In t he event of the Contra ctor's noncom pliance with the 
nondiscri mination clauses of this Con t r act or with an y of the said 
ru les, regulations, or o rd ers, t his Cont ract may be canceled, 
terminated, or suspended in whole or in pan and the Contractor 
may be declared ineligible for furt her Government contracts or 
Federally assisted co nstr uction cont ract s in accordanc e wtth 
procedures aut hor  i ze d  in  Execut   ive Orde r 112 46  of  Se pte mbe r 2 4 , 
1 965 ? a nd s.uch o t he r sanc t io ns. may be i mpo sed .a n d re med ies 
i n voked as prov ided in Executive Order 11246 of September 24, 
1965, or by ru le, regulat ion, or orde r of the  Secretary of Labor, or 
as ot herwise provided by law. 

IB) The Contractor will include the port ion of the sentence immediat ely 
preceding  paragraph  (1)  and   t he  provis ions  of   paragraphs  (1) 
t hrough (8) in every subcont ract or purch ase order  unless 
exempted by rules, regulat ion s, or orders of the Secr etary of Labor 
issued pursuant to  section  204  of  Execut ive  Orde r  11246  of 
Sept ember 24, 1965, so that such prov isions will be b inding u pon 
each subcontractor or vendor. The Con tract or will take such action 
with resp ect to any subcontract or purchase orde r as t he adm i niste  
r i ng  agency   may   di re ct   as   a  mea ns  of   en fo rci ng  suc h provisions, 
including sanctions for noncomp liance. 

Providecl  how eve r, th.at  in the   e ventt  he  Con t racto r becomes. i nvo lved i n, 
or is threatened ·wit h, litigatio n w it h a su bcont ractor or vendo r as. a re.su it 
o f s uc h d ir@ct io n by t h@ adm ini'St@ ri ng .ag@ncy, th@ Con t ractor may 
request t he United states to enter into such l ttigat ion to protect the 
interests of the Untted States. [2 CFR Part 200, App. II IC)] 

ADDITIONAL REQUIREMENTS - FEDERAL EMERGENCY 
MANAGEMENT AGENCY ASSISTANCE, REIMBURSEMENT 

M . Changes. Any change in the contr act cost, modificatio n, chan ge 
order, or co nst ructive cha nge must be a llo w ab le, a l lo ca ble, w ith i n t he 
s.cope of it s. fu ndi n g, grant or coope rati ve ag ree me nt, a nd  re aso  na ble 
for t he complet ion of  project  scope.  All changes and/or  amendments 
to t he contr ac t wi ll be out lined in detail, for malized in wrtting, and 
signed by t he au t h orized rep resentat ive of each part y. Cont ractor's 
failure to do so shall constttute a materi al br each of the cont ract. 



 
 

 

 

N, Access to Records. The following access to records r equirements 
app ly to this contract : 

11) The contractor agrees to provide the North Carolina Divisi on of 
Emergency Ma nagement, the Town of Chapel Hill, the FEMA 
Administrator , t he Comptrol ler General of the United States, or any 
of   their   authorized    representatives    access    to    any    bo ok s.. 
do cument s, papers, and records of  the  Contractor  which  are 
direct ly pertinent to this contract for the purposes of making audits, 
exam inatio ns, excerpts., and tran s.cr ipt ions.. 

12) The Contractor agrees to per m any of the foregoing parties to 
reproduce  by  any  means  whatsoever  o r   to   copy  excerpts  and 
t ranscript ion s. as. reason.ably needed. 

13) The cont ractor agrees to provide the FEMA Adm inistrator or his 
aut ho ri zed representatives access to constr uction or other work 
sites pertaining to the wo rk being completed under the contra ct. 

0. Department of Homeland Security Seal, Logo, and Flags. The 
contractor shall not use the DHS seal(s), lo gos,  crests, or reproductions 
of f lagso r likene sses of DHS agency of ficials without specific FEMA pre- 
approval. 
P. Comp liance with Federal Law, Regulations, and Executive Orders, 
This is an acknow ledgement that FEMA financ ial assistance will be used 
to fund the contract only. The contractor wil l comply will all applicab le 
federal  law,   regulations , execut ive orders1   FEMA policies1    proce dures, 
and directives. 
Q. No Obligation by Federal Go""rnment. The Federal Government is 
not a party to this contr act and is not subject to an y obligations or 
liabilit ies to the non-Fed eral entity, contractor, or any other party 
pertaini ng to any matter resulting from the contra ct. 
R. Program Fraud and False or Fraudulent Statements or Related Acts. 
The contractor acknowledges that 31 U.S.C.Chap. 38 (Adm inistrative 
Remedies for False Claim s and Statements) applies to the contractor's 
act ions pertaining to this con tract. 
S. Contract Work Hours and Safety Standards Act (29 CFR 5.5(b)(c)). 
The fol lo wing provisions apply to any contract in an amount in excess 
of $100,000 and :subject to the overtime provisio ns. of the Cont ra ct 
Work Hours and Safety Sta ndards Act. 
(1)  Overtime requ frE>mE>nt     s. No contractor  or subcontractor  contra cting 

for any part of the contract work which may re quire or involve t he 
employment of laborers or mechan ics shall requ i re or perm an y 
such la borer or mechanic in any workweek in which he or she is 
employed on such work to work in excess of forty hours in such 
workweek unless such la bore r or mechanic receive s compensation 
at a rate not less than one and one-hal f times the basic rate of pay 
for all hours worked in excess of ton y hours in such workweek. 

12) Violation; liability for unpaid wages; liquidated damages. In t he 
event of any violat ion of the clause set forth in paragraph (1) of this 
section the contractor and any subco ntractor responsible therefor 
shall be liable for the unpaid wages. In add it ion, such contractor and 
subcontractor shall be liabl e to the Untted States (in t he case of 
work done under contra ct for the Dis.t rict of Columb ia or a territo ry, 
to  such District or to such territory), for liquidated damages. Such  
l iqu ida t ed  dam ages shal l  be computed  with  respect  to each 
i ndividual laborer or mechanic, includ i ng wat chmen and guards, 
employed in violat ion of the clause set forth in paragrap h (1) of this 
section,  in the sum of $26 for  each cale ndar day on which such 
i ndividual was req uired or permitted to work in excess of t he 
standa rd workweek of forty hours without payment oft he overtime 
wages r equired by the clause set fort h in paragraph (1) of this 
section. 

13) Withholding for unpaid wages and liquidated damages . The Town 
of Ch apel Hill shall upon its own act ion or upon wr itt en request of 
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an authorized repre senta tiv e of the Depart ment of Labor withhold 
or cause to be withheld, from any moneys payable on account of 
work performed by the contractor or subcont ractor under any sueh 
contract or any other  Federal  contract  with  the  same  pri me 
contra ctor, or any other federa lly-assi st ed contract subject to the 
Contract Work Hours and Safety Stan dards Act, which is held by the 
same pri me contractor, such sums as. may be dete rm i ned to be 
necessary to  satisfy  any  liabilit ies of  such  contra cto r  or  
subcontr actor for  u npaid  wages  and  li qu idated  damages  as 
prov ided in the clause set forth in paragraph (2) of this section. 

(41 Subcontracts. The contracto r or subcontr actor shall insert in any 
subcontr acts t he clauses set  forth in paragraphs (1) throu gh  14) of 
t his sect ion and also a clause requiri ng the subcontractors to 
include these clauses in any lower tier subcontracts. The prime 
controctor    hall be  re:5pon:5ib      le for  compliance  by any ubcontri::li:tor 
or lower tier subcontra ctor with the clauses set fo rth in paragraphs 
(1) through (4) of this sect ion. 

T. Contr acts in excess of $1 50,000  -  Compliance with Clean Air  Act 
(42 U.S.C. 7401-7671q.) and the Federal Water Pol luti on Control  Act 
(33 U.S.C. 1251-1387), as amended. The contractor agrees to  include 
the provisions of section K above in each subcont ract. The contractor 
further agrees to report each violation to the Town of Chapel Hill, and 
agrees. that the Town of Chapel Hill wil l, in tu rn, report each viol ation as 
required  to  assure  not ificatio n  to  t he  NC  Divisi on  of  Emergency 
Ma n agem ent, FEMA and the R egional Office of the Envi ronmen tal 
Protection Agency IEPA). 

ADDITIONAL PROVISIONS - OTHER 
 

In addition to the above provisions requ ired by 2 CFR § 200 .326 and 2 
CFR Part 200, Appendix II, this Contract is subject to additional Federal 
regulations including, but not limited to, the following: 
U. Non-Prof it Orga nization Subrecipient, - Records Retent ion 
Requirements. Except for certa in except ions ou tl ined  in  2  CFR  § 
200 .33 3, records pert inent to t his Contract must be retained for a 
period of three years from the date of submission of the fi nal 
expenditu re repo rt or, tor Federal awards that are renewed quart erly 
or annually, from the date of the submission of the quarter ly or annual 
financia l report. [2 CFR § 200.333] 
V. All Contracts, Additional Requirements by Federal Awarding 
Agency. This Contract may be subject to additional requirements of the 
Federal awarding agency as may be specified in grant agree ments, grant 
award documents and/o r ot her docu ment s or correspondence 
associated with the Tow n's acceptance of Federal funding. 


	The award of a contract under this solicitation will be paid with federal funding. Funding is contingent upon compliance with all terms and conditions of funding award. All prospective firms shall comply with all applicable federal laws, regulations, ...
	Instructions for Proposals
	PLEASE READ ALL INSTRUCTIONS CAREFULLY BEFORE PREPARING AND SUBMITTING YOUR BID
	All bids shall be prepared and submitted in accordance with the following requirements. Failure to comply with any requirement shall cause the bid to be considered irregular and shall be grounds for rejection of the bid.
	A. Debris Monitoring Services
	B. Emergency Management Planning and Training
	C. Damage Assessment and Reconstruction Services
	Section 1: Introduction: Company Information (Weight 5%)
	Section 2: Qualifications of the Firm (Weight 10%)
	Section 3: Past Experience (Weight 25%)
	Section 4: Technical Approach and Delivery Schedule (Weight 20%)
	Section 5: References: Past Performance (Weight 15%)
	Section 6: Hourly Rates (Weight 20%)
	ection 7: Other Requirements (Weight 5%)
	This form must be notarized
	The offeror, by signing its offer, hereby certifies, to the best of his or her knowledge and belief that:
	Date:
	NOTE: Proposers bid certification form must be notarized – see next page.
	Project Manager
	$
	$
	Operations Managers $
	Schedule/Expeditors $
	GIS Analyst $
	Field Supervisors $  Debris Site/Tower Monitors $  Environmental Specialist $
	Project Inspectors $  (citizen drop‐off site monitors)
	Load Ticket Data Entry Clerks $  Billing/Invoice Analysts $
	Administrative Assistants $
	Field Coordinators $  (crew monitors)
	Other Required Positions
	(please specify) $
	(please specify) $
	(please specify) $
	NOTARIZE
	NOTARIZE

	This Contract is made and entered into by and between the “Town of Hillsborough”, herein “Town”,        and  “{Contractor’s Full Legal Name}”, herein “Contractor”, for services hereinafter described for the  Town of Hillsborough. This Contract is for ...
	WITNESSETH
	That for and in consideration of the mutual promises and conditions set forth below, the Town and Contractor agree:
	1. Duties of the Contractor: The Contractor agrees to perform those duties described in Exhibit A attached hereto and incorporated herein by reference.
	2. Duties of the Town: The Town shall pay for the Contractor’s services as set forth in Exhibit A.
	3. Fee Schedule and Maximum Sum: Contract amount is not to exceed {insert a not to exceed amount}. Payment shall be made according to Exhibit A.
	4. Federal Assistance. This Contract is funded, in whole or in part, by federal assistance. Accordingly, the federal provisions contained in Exhibit B apply, as applicable.
	5. Billing and Payment: The Contractor shall submit a bill to the Town for work performed under the terms of this Contract. The Contractor shall bill and the Town shall pay the rates set forth therein. Payment will be made by the Town within thirty (3...
	6. Indemnification and Hold Harmless: The Contractor agrees to indemnify and hold harmless the Town of Hillsborough and its officers,  agents  and  employees  from  all  loss,  liability,  claims  or expense (including reasonable attorneys’ fees) aris...
	7. Insurance Provisions: The Town requires evidence of Contractor’s current valid insurance (if applicable) in the amounts stated below during the duration of the named project and further requires that the Town be named as an additional insured for C...
	8. Non-Discrimination: The Contractor contractually agrees to administer all functions pursuant to this Contract without discrimination because of race, creed, sex, national origin, age, economic status, sexual orientation, gender identity or gender e...
	9. Federal and State Legal Compliance: The Contractor must be in full compliance with all applicable federal and state laws, including those on immigration.
	10. E-Verify: The Contractor shall comply with the requirements of Article 2 of Chapter 64 of the North Carolina General Statutes. Further, should Contractor utilize a subcontractor(s), Contractor shall require the subcontractor(s) to comply with the ...
	11. Amendment: This Contract may be amended in writing by mutual agreement of the Town and Contractor.
	12. Termination: Except as may be set forth for certain described contracts in Exhibit B, either party may terminate this Contract at any time by giving the other party thirty (30) days written notice of termination prior to the end of the term as des...
	13. Interpretation/Venue: This Contract shall be construed and enforced under the laws of North Carolina. The courts and the authorities of the State of North Carolina shall have exclusive jurisdiction over all controversies between the parties which ...
	14. Preference: In the event that the terms of any exhibit attached hereto are not consistent with the terms of this Contract, this Contract shall have preference; provided that where either any exhibit attached hereto or this Contract establishes hig...
	15. Severability: The parties intend and agree that if any provision of this Contract or any portion thereof shall be held to be void or otherwise unenforceable, all other portions of this Contract shall remain in full force and effect.
	16. Assignment: This Contract shall not be assigned without the prior written consent of the parties.
	17. Entire Agreement: This Contract shall constitute the entire agreement of the parties and no other warranties, inducements, considerations, promises, or interpretations shall be implied or impressed upon this Contract that are not expressly address...
	18. Non-Appropriation Clause: Contractor acknowledges that the Town is a governmental entity, and the Contract validity is based upon the availability of public funding under the authority of its statutory mandate. In the event that public funds are u...
	19. Construction Project Related Sales Tax: If applicable, the Contractor shall furnish the Town certified statements setting forth, the cost of all materials purchased from each vendor and the amount of North Carolina sales and use taxes paid thereon...
	19. Term: This Contract, unless amended as provided herein, shall be in effect until
	{    }, 20{  }.
	[SIGNATURES ON FOLLOWING PAGE.]

	This Contract is between the Town of Hillsborough and {Contractor’s Full Legal Name} for {Description  of Services to be Provided Under This Contract}.
	IN WITNESS WHEREOF, the parties hereto cause this agreement to be executed in their respective names.
	SIGNATURE PRINTED NAME & TITLE
	WITNESS PRINTED NAME & TITLE
	DEPARTMENT HEAD OR DEPUTY/TOWN MANAGER
	PRINTED NAME & DEPARTMENT
	ATTEST BY TOWN CLERK:
	TOWN CLERK TOWN SEAL
	Town Clerk attests date this the  day of  , 20  . Approved as to Form and Authorization
	TOWN LEGAL STAFF
	This instrument has been pre-audited in the manner required by the Local Government Budget and Fiscal Control Act.
	FINANCE OFFICER DATE
	21
	This Exhibit will include the submitted proposal and this RFP as an attachment, incorporating requirements by reference.


